





ASLEAD INSTITUTE
Diploma Programme (DSL)
Final Examination Rules & Regulations (Physical Exams)
The following rules and regulations shall govern the conduct of all Final Examinations for the ASLEAD Diploma Programme, conducted physically at the ASLEAD offices.
1. Admission to the Examination Room
· Students must arrive at the examination venue at least 15 minutes before the scheduled start time.
· No student will be allowed to enter the examination room after the first 10 minutes once the exam has started.
· Students must present a valid student ID / identification document when required.
2. Examination Conduct
· Students must comply with all instructions given by the invigilator(s) at all times.
· Silence must be observed before, during, and after the examination.
· Any form of disturbance may lead to removal from the examination room.
3. Materials & Personal Belongings
· Students must bring their own pens, pencils, rulers, or other approved stationery.
· Mobile phones, smart devices, notes, or unauthorized materials are strictly prohibited in the examination room.
· Any unauthorized item found in a student’s possession will be treated as an examination offence.
4. Academic Integrity
· ASLEAD operates a zero-tolerance policy on cheating.
· Possession of notes, written information on the body or clothing, or any form of collusion will result in automatic disqualification and may attract a zero mark, in line with AIU regulations.




5. During the Examination
· Students must not start writing until instructed to do so by the invigilator.
· If a student needs assistance, they should raise a hand and wait for the invigilator.
· Leaving the examination room without permission will be considered a withdrawal from the exam.
6. Completion of the Examination
· Students must stop writing immediately when instructed.
· Answer scripts must be handed in before leaving the examination room.
· No examination materials may be removed from the room.
· [bookmark: _GoBack]Answer scripts (exam booklets) remain the property of the University and will not be returned to students after marking. All scripts shall be securely stored by the University for academic record purposes.
7. General Compliance
· Any student who fails to comply with these rules will be subject to disciplinary action and may be reported for further action in accordance with ASLEAD and AIU examination policies.
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